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Chairman’s Statement

China Petrochemical Corporation (Sinopec)
engages in oil & gas exploration and
production, oil refining and marketing of
refined products, chemical production and
marketing, petroleum, refining and chemical
engineering services, international trade,
R&D, and new energy business.

It is our mission to “develop the company,
create value for shareholders, contribute
to the society and benefit the employees”.
It is our philosophy to uphold honesty and
integrity for cooperation and mutual benefit”.
It is our style to be “meticulous, precise,
practical and innovative”. Our strategies of
resource, market, integration, international
operations, differentiation and low-carbon
growth highlight our distinct priority on
quality and economics of growth, technology
improvement, environmental protection and

people’s wellbeing. In pursuing all the above,
we strive to be a world leading energy and
chemical company.

To achieve this goal, we are in need of
a corporate culture accepted by all, a
common code of conduct observed by all,
a harmonious and well-regulated working
environment, and a united and efficient
team. Let us all put this Staff Code into
practice, keep in mind the importance
of “service, quality, safety, brand and
integrity”, and try to “make every drop
of oil count”. To consumers, Sinopec is
committed to providing clean energy and
premium products. To its staff members,
Sinopec is committed to offering extensive
career development opportunities. It is our
aspiration to build up a highly responsible
and highly respectable company, and let
us work together to make it come true and
create a bright future for all.
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»Y This Staff Code applies to all staff members of
China Petrochemical Corporation (“the Company”).

»Y This Staff Code sets out the basic regulations
and requirements to guide the occupational behavior
of staff members, and is to be read thoroughly and
strictly observed. Staff members are also required
to abide by the applicable laws and regulations of
China and other countries or regions where they
work, and comply with the rules and regulations of
the Company. Any staff member who violates this
Staff Code, depending upon the seriousness of the
infringement, shall be liable to one of the disciplinary
measures of the Company including termination
of the employment contract or the labor service
agreement. Any law-breaking behavior shall make
the wrongdoer subject to legal liabilities.
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Ethical Standards

It is one of the fundamental requirements that staff
members should comply with Ethical Standards.

»Y  You should strictly comply with relevant
laws, rules and regulations of China and those
of the countries and regions where the Company
operates, and with all regulations and policies of
the Company.

»Y  You should respect social and professional
ethics, family values, and mainstream cultures,
seeking harmony with the society and nature.

»  Upholding honesty and integrity, you should
“be an honest person”, “speak the truth”, and “act
in good faith”.

»Y  You should advocate and exercise green and
low-carbon concept and conservation, both at work
and at home, fulfilling the Company’s commitment
to energy saving and environmental protection.

»Y The Company provides you with the platform
to realize your value, and you are expected to be
loyal to the Company.
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Business Conduct

You should perform duties and fulfill obligations
as stated in the employment contract or the labour
service agreement, safeguarding the legitimate rights
of the Company and yours. You should perform
your duties duly and be capable of completing your
assignment efficiently and effectively.

»Y  Workplace Discipline

To ensure its highly efficient and systematic
operation, the Company sets out workplace
regulations and policies. You should:

[J Obey organizational discipline, follow
instructions, give orders and report according to
company procedures.

[0 Perform your duty, improve work efficiency and
quality, and fulfill various assignments.

[J Obey other workplace regulations, and refrain
from any words or deeds that may negatively affect
the Company.

o warn T

Be ready to cooperate with the
Company in evaluating your work
performance.

Be aware that you will be liable to
disciplinary measures for violation of

the workplace regulations.
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»Y  Workplace Order

To maintain good workplace order, any actions that
may disturb or break workplace order should not be
tolerated. You should:

[J Avoid any actions that may disrupt workplace
order, or disturb other staff members at work.

[J Take good care of the working environment and
public facilities, and refrain from any activities that
may do harm to them.

o warn T

Express your reasonable demands or
opinions through established corporate
procedures, and refrain from any over-
drastic activities.
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»Y Staff Relations

Staff members should strive to maintain mutual trust,
good communication on equal basis, cooperation and
fair competition. Each staff member is part of the
team and deserves respect by others. You should:

[J Attach equal importance to your personal
development and team performance.

[J Follow instructions of your superiors, and take
good care of your subordinates. Be honest to and
respect your colleagues.

[J Respect individuality and privacy. Understand
and trust each other.

[J Uphold and participate in fair competition.

o warn Tt

Avoid any words or deeds that may
jeopardize team’s harmony. Do not
make fun of, or insult others on their
backgrounds, races, religious beliefs,
custom or privacy.
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»Y Education and Training

The Company encourages the establishment of a
learning organization. To study and receive training
is your responsibility and rights. You should:

[J Improve your all-round capability through
ongoing learning, proactive thinking and real world
practice.

[J Attend training programs organized by the
Company, enhance your operational, technical, or
managerial skills according to your job requirements,
and cooperate with the Company in assessing the
results of training.

[] Sign training agreements with the Company
as required, defining the service term and related
responsibilities

o warn T

If you need to know more about
education and training, please refer
to Sinopec Staff Training Policy and
other related documents.
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»Y Company Resources

The Company urges its staff to make economic use of
company resources, and to protect the resources from
abuse, theft, squandering and jobbery. You should:

[] Protect company assets. Unauthorized bestowal,
transfer, lease, lending or mortgage of company
assets to any organization or individual is strictly
prohibited.

[J Make economic use of company resources, and
be thrifty in daily work.

[J Give advice to optimize corporate operations,
and enhance the efficiency of company resources.

o warn T

Company brands are important
components of company resources.
You should say no to any words or
deeds that may harm company brands.
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»Y Business Activities

To carry out business activities in compliance with
laws, rules and in good faith, you should:

[ Comply with relevant laws, rules and
regulations, and business norms.

o warn T

For major or complicated legal issues,
you should consult legal professionals
and follow their written advice.

.

[J Well understand and conscientiously perform
your business obligations. Never overstep your
authority and involve yourself in the following
wrongdoings:

® Abuse of the Company’s name in organizing
business visits, negotiation, signing a contract,
bidding or tendering, auction and etc.
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® Abuse of the Company’s name in providing
guarantee or certification.

® Abuse of the Company’s name in making public
declaration or disclosing information.

® Attending public events or other activities in the
name of the Company without authorization.

o warn T

You should act within your
authorization according to internal
control and other policies.
Overstepping your authority may
cause unnecessary losses to both the
Company and yourself.
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»Y Conflict of Interest

The Company does not interfere in your personal
conduct outside working time. However, if such
conduct harms or may harm the interest or image of
the Company, you should immediately stop doing so.
Be cautious about the following activities:

[J Part-time Job

You are not allowed to take part-time jobs that harm
the Company’s interest or image.

[J Investment

You are not allowed to make investment that is
detrimental to the Company’s interest.

[J Business Involving Your Relatives

You should withdraw from the business or report to
your superior if such business involves your relatives.

o warn T

If your relationship with rival companies,
clients or suppliers conflicts with the
Company’s interest, you should report to
your direct superior immediately.

Never attempt to take advantage of your
power and position to seek any illicit
personal benefit.
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»Y Clean Conduct

Clean conduct is the occupational ethics and principle
that demands strict compliance by all staff members.
You should:

[J Attend education programmes on clean conduct,
draw lessons from past experiences and take cautions
hereafter.

[J Learn by heart and act in strict compliance with
laws and regulations concerning clean conduct.

Keep firmly in mind and strictly comply with
regulations on clean conduct. Bribery is prohibited,
and in no case should you relax on fluke.
Register and surrender received gifts exceeding
the capped value set by the Company.
For more information about company
regulations on clean conduct, please refer
to relevant policies, including Sinopec
Provisions on Signing Liability Statement
for Clean Conduct and Sinopec Detailed
Rules for Implementation of Received Gifts
Registration, or consult with your direct
superior or the supervisory department.

J .
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Workplace Protocols

Workplace protocols concern the image of the
Company as well as that of the staff in workplace.
You should:

»Y Behave Decently

[J Be polite and well-mannered in a way that
reflects the fine quality and good business etiquette of
the staff.

[] Be cordial and amiable in conversation, and be a
good listener in communication.

Remember that on public occasions,
you do represent the Company.

»Y Dress Appropriately

[J Dress code should match with relevant
occasions.

[J During working hours, your dress code should
conform to regulations of labour protection and
relevant job requirements.
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[0 You should dress properly when attending
meetings or business negotiations.

o warn T

You should keep a neat and tidy appearance,
and be well-mannered in workplace as well
as on other business occasions.

»Y Speak Politely

[] Use Mandarin or common working language.
[J Avoid using offensive or coarse words.

o warn T

Do not disturb others at work when you
receive visitors, communicate or have
discussions in the workplace.

Every staff is the “public face” of the
Company. Following appropriate business
etiquette is beneficial not only to your
work and image, but also to the Company’s
reputation and brand value.
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HSE Requirements

HSE refers to Health, Safety and Environment.

The petrochemical industry is featured with high risks,
and even the slightest negligence may cause damage to
you and other people.

You should strictly comply with laws, regulations
and standards concerning safety production and
environmental protection in China and countries
where you work; understand well the Company’s HSE
regulations, and know relevant skills as well as how
to handle emergencies. Follow the HSE regulations
strictly. Do not hurt yourself, do not hurt others, and do
not get hurt by others. Save resources and protect the
environment.

»Y HSE Policy and Goal

[0 HSE Policy

Safety foremost, prevention first. All staff should make
effort and work through a comprehensive approach to
improve the environment, safeguard health, and adhere
to scientific management and sustainable development.
[0 HSE Goals

The Company is dedicated to its greatest possible limit
to eliminate accidents, uproot harms on human health
and eradicate detrimental effects on the environment, so
as to achieve first-class HSE performance.
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[] HSE Obligations

Staff should take necessary measures to minimize
accidents, to minimize damages to the environment
brought about by operation or business activities, and
to minimize the occupational harm to you and others.

To ensure good workplace order and guarantee your
safety and health, you should:

® Attend safety training programmes to enhance
safety awareness and skills.

® Strictly comply with Sinopec Production Safety
Regulations, follow orders, and never relax on flukes.

® Strictly perform safety duties, refrain from
giving false orders, malpractice, or activities that
violate workplace discipline; and resist false orders
and correct malpractice.
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® Strictly implement Sinopec Environmental
Protection Regulations to fulfill the duties of saving
energy and protecting environment.

® Avoid activities that may harm one’s physical
or mental health.

o warn T

HSE requirements are also applicable
to stakeholders as well as cooperative
partners of the Company.

For more information about company
HSE regulations and requirements,
please refer to Production Safety
Responsibility Rules, Sinopec
Production Safety Regulations,
and Sinopec Occupational Health
Regulations.
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Confidentiality

You should comply with confidentiality requirements
by the Company, and do not violate intellectual
property or leak any confidential information.

»Y Intellectual Property

You should be committed to protecting the
Company’s intellectual property, and respect
intellectual property of others’ as well. You should:

[J Comply with the Company’s regulations on the
protection of intellectual property, and protect all the
Company-owned intellectual properties that you are
familiar with or in possession of during your tenure.

[0 Be aware that all inventions and works you
created, and IT software you developed, with
the Company’s resources or for the purpose of
accomplishing certain tasks, are considered the
Company’s possessions. You are obliged to provide
necessary information to assist the Company in
acquiring and exercising intellectual properties.

[J Not disclose business secrets of the Company to
a third party without written consent of the Company.
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[0 Sign a “Confidentiality Agreement” or
“Confidentiality and Non-compete Agreement”
with the Company in parallel with the employment
contract.

o warn T

Do not use the Company’s intellectual
property and relevant information for
personal benefit.

Refrain from illegal use of other
people’s intellectual property and
relevant information. Do not infringe
other people’s intellectual property.
Unauthorized production, copying,
storage, keeping or destruction of
commercial secrets is prohibited.

For more information about intellectual
property regulations and requirements,
please refer to Sinopec Confidentiality
Regulations and Practices and Sinopec
Business Secret Protection Regulations.

.
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»Y Information Disclosure

A designated department by the Company is
responsible for information disclosure, which under
stated procedures will disclose information to the
public truthfully, precisely, fully, fairly and on
time. Without authorization, you are not allowed to
disclose any relevant information that may negatively
affect the Company’s interest and credibility. You
should:

[] Keep truthful, precise, objective, timely and

full records of relevant information concerning the
Company’s production, operation, management
and R&D status. You are not allowed to forge,
modify, conceal or destroy relevant information, or
instigate or force others to forge or modify relevant
information.

[] Not disclose inside information to others,

including people outside the Company, family
members, and the Company’s employees who are not
among the intended recipients.
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o warn Tt

You should not take advantage of inside
information in securities trading.

For more about company information
disclosure regulations and requirements,
please refer to Information Disclosure
Regulations, Insider Registration
Regulations and related documents.

A

»Y Information Security

Staff should use the Company’s information resources
and system properly to guarantee safe, reliable and
stable operation of the system. You should:

] Comply with relevant laws and regulations, as
well as the Company’s rules on information security.

[ Learn the general knowledge of computer
security through training, and improve security
awareness as well as protection skills. You should
take good care of the computer and related
accessories, preventing the equipments and
information from being lost or destroyed.
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Do not send the Company’s confidential
information or other important information
via public network platform or your mobile
phone. No confidential information shall
be made accessible via the internet.
Refrain from using internet to conduct
activities that are against national laws and
regulations, the Company’s rules or harm
the Company’s interest.

It is your responsibility to report
immediately to relevant departments once
you detect any leak of the Company’s
confidential information, so as to protect
the Company’s interests.

For more about company information
security regulations and requirements,
please refer to Sinopec Information
Management Regulations, Sinopec
Information System Security Management
Regulations and related documents.
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Appendix

This revised edition of Staff Code is made by relevant
functional departments authorized by the Company.

Staff members are obliged to report
actions violating Staff Code to
their direct superior or the human
resources department or other relevant
departments.

Should you have any questions on
Staff Code, please feel free to consult
with your direct superior, the human
resources department, or other relevant
departments.

For specific descriptions of your post,
please consult your human resources
department.
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